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MEMORANDUM
TO : ALL EXECUTIVE BRANCH EMPLOYEES
FROM : _
t. Joe,Shitley, Jr., P fesident
DATE : March 31, 2010
RE : EARLY RELEASH-FRIDAY, APRIL 2, 2010

In recognition of Good Friday, all Executive Branch employees, permanent and temporaty, are
hereby released for two (2) hours of Administrative Leave from 3:00 p.m. to 5:00 p.m. to obsetve
Good Friday and Easter weekend.

While this applies to most Executive Branch Employees, those who are emergency personnel or
who are on a call are exempt from early release, unless arrangements are authorized by your

immediate supervisor.

In obsetvance of Good Friday, please take this opportunity to spend quality time with your family
and loved ones. We also want to encourage everyone to drive safely during the holiday weekend.
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