


To access your email account, open your web browser and go to.
. Click on the email tab located at the upper
right portion of the window.
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‘Connect to mail.navajo.org @@

Connecting to mail.navajo.org.

User name: } navajo\gloriacharles Yo |

Password: seseseee

| |Remember my password

@ Cancel

In the Connect to mail.navajo.org login screen, type in:
navajo\username and your password.
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I | & Microsoft Outlook Web Access

& Emerson Q. Motah
FW: Announcement
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FW: Announcement

Emerson O. Motah
Tue 8/19/2008 9:19 AM
To: nnemployees

Cc

Forwarding this announcement by
regquest.

From: linda youvella
[mailto:lindayouvella@navajo.org]
Sent: Tuesday, August 19, 2008
8:56 AM

To: emersononotah@navajo.org
Subjeckt: Announcement

TO: Friends and
Family

3 Internet | Protected Mode: On

Microsoft Outlook Web Access (OWA) will open and will
show the contents of your Inbox. To send a new email
message click on the “New button”
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Subject:

Attachments: ]

Normal v A

https://mail.navajo.org/bgorman/# € Internet | Protected Mode: On

A new message window will appear. Click the
To... button to find an email address.



£  Find Names -- Webpage Dialog

lg; https://mail.navajo.org/bgorman?Cmd=dialog&template=dlg_gal&ver=6.5.765. ~ fg I

Find names in: Global Address List
Display name Harold
Last name: First name:
Title: Alias:
Company: Department:
Office: City:

Name Phone Alias Office -
Harold A.. Miller ~ $28-871-6520  hamiller Dept, of Information Technology
Harold M, Dishnei 928.871.6417  haroldmdishnei Legislative Services

Harold Skow (928) 871-6002 haroldskow Department of Information Technology!|
Harold Wauneka hwauneka
Harold Wauneka haroldwauneka

Add recipient to..,

https://mail.navajo.org/bgorman?( € Internet | Protected Mode: On

Find names window will help you to locate Navajo Nation
email addresses and other information. Select the name and
click the To button to bring the address into your email
message. Then close the Find names window.
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! £ | https://mail.navajo.org/bgorman/Drafts/?Cmd=new
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To... \Harold A.. Miller

Subject: Meeting this afternoon
Attachments:

Normal v A Aral vio ~vEASR T U

We have a scheduled meeting this afternoon

€ Internet | Protected Mode: On

Now you can complete your message. To add an attachment
click on the attachments button. An attachments window will
display.



£ | Attachments -- Webpage Dialog -

| € https://mail.navajo.org/bgorman?Cmd=dialog&template=dlg_attach&ver=6.5.7¢ ~ %
@) Help

Choose a file to attach:

Add the file to the list

| aAttach |

Current file attachments

https://mail.navajo.org/bgorman?Ci &) Internet | Protected Mode: On

Click on the Browse button to find your file and then click attach.
Repeat these steps to attach another file. Close the Attachments
window when finished.



@ Meeting this afternoon - Windows Internet Explorer
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[ To.. | |HeroldA..Miler

Ecii bgorman@frontiernet.net £ | Message Options -- Webpage Dialog
Bec...

[ B | | € | https://mail.navajo.org/bgorman?Cmd=d ~ fg'
Subject: Meeting this afternoon

Attachments: | _] RequestForinternetAccess.pdf(11KB) Message settings
Normal v A Al v 10 » _,_q_ B I U: = : 4 o Importance m_ v
‘ Sensitivity Normal v
We have a scheduled meeting this afternoon.
Tracking options
| Request a delivery receipt for this message

|| Request a read receipt for this message

€ Internet | Protected Mode: On

@ Internet | Protected Mode: On *+.100%

You are ready to send your message. You have other options such as setting
the importance, sensitivity and requesting a receipt for the message.
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@ Reserved Tribies- July Calander - Windows Internet Explorer
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&4 Contacts
4] Deleted Items (21)
J) Drafts

4 Neicon By Wes B/20/204

AAttachments can contain viruses that may harm your computer, Attachments may not display correctly.

3 : From: Tanisha Dale Sent: Tue 8/19/2008 1:50 PM
0: ::;";"1& 3 ln~n-.< w_-Tm" i\.lr'. B Y“—A 8/ N.’i'l_i To: Dit Staff

_| Notes § Royetta vicode Tue 8/19/20 Cc:
L4 Cutbax Reserved Tribies- July Calander

i RSS Feeds § Lwrence Charley Tue 8/13/20
(25 Sent Inemes 312008 ) Reserved Tribies- July Calander.rtf(43KB)
i S Tssues 4 Yansha Dale Tue B/16/20¢

2] Tosks

4 bengorman@Sontemet.net Tue )15/ 200]

TR (15)

4 Harold Shkow Tue 8/19/20:
ﬁ;f.:ny'a Dale Tue 8/15/20¢
&0 yathe Tue 8/15/20¢
S Al Largie Tue 819720
% Darlene Lcw-a: ‘ Tue 8/19/20:
4 :'e;z':u:c Tome Tue 8/15/20/

B Taruha Dale Toe B/ 19/20¢
Resorved Trives- Xy Clandder

4 Tancha Dale Tue 2/19/20¢

4 Tanshs Dale Tue 8/15,20%
3 Harold ':'-h:»v.. Tue 8/19/20
| ;m-fe, Atsol = Tue 8/19/20
i Tc'_ocb'.l'cm . Tue 8/15/20:
4 3!(‘1‘\“'.!! -'.‘:mk‘v Tue /197200
s Royetta Woode Tue 8/15/200
4 Larence Charley Tue &/15/200)

= Emerson O, Notsh Tiw 8719/20(

- P TP

https://mail.navajo.org/bgorman/Inbo Unknown Zone (Mixed) | Protected Mode: On
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To reply or forward a message open the message by double clicking the
message in the Inbox and click the Reply or Forward buttons.




/€ RE: Reserved Tribies- July Calander - Windows Internet Explorer

| & | https://mail.navajo.org/bgorman/Drafts/RE: %20Reserved %20 Tribies-%20July %20 Calander.EMLTCrd=reply & Create=0

~ 0~ A BIU

Please reserve a Tribal vehicle for my trip tomarrow.
Thanks,
Ben

From: Tanisha Dale

Sent: Tue 8/19/2008 1:50 PM

To: Dit Staff

Subject: Reserved Tribies- July Calander

0 Internet | Protected Mode: On

Type your reply message and you are ready to send. At this
point you can also attach files and send copies to other
individuals. Forwarding a message is similar to Reply except that
it does not automatically put in the To address.



& Microsoft Outlook Web Access - Window:s Internet Explorer
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@ Microsoft Outlook Web Access

I New ~
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= £5J Benneke Gorman

| Calendar
|85 Contacts
5] Deleted Items (21)
2 Drafts
() % (15)
&4 Journal
L_G Junk E-mail
__] Notes
= Outbox
[C3 RSS Feeds
_;] Sent Items

& [ Sync Issues
) Tasks

[ | From

Subject
& Nelson Billy
Leave & delegation
(=4 Harold Skow
Meeting
{3 Nelson Billy
Julie
i1 bengorman@frontiernet.net
Re: FW: Premium Money

£=4 Joshua Lavar Butler

Wed 8/20/2008 10:03... [
Wed 8/20/2008 10:02... -
Wed 8/20/2008 8:07 AM .
Tue 8/19/2008 11:14PM -

Tue 8/19/2008 5:32PM

Navajo Nation to welcome Pony Express to the Nation's..,

(=3 Royetta Woodie

leave
(-4 Lawrence Charley
leave 8/30/08
{1 Tanisha Dale
Calendar conf rm
(=4 Harold Skow
RE: Ems - Internet connection

| =& Tanisha Dale

test
(-galud yazhe

Re: Premium Money

- nglex Largie

Ems - Internet connection

‘ (= Darlene Leuppe

LEAVE

(=1 Deswood Tome

Tue 8/19/2008 5:18 PM
Tue 8/19/2008 5:02PM

Tue 8/19/2008 4:53PM . —

)

Tue 8/19/2008 4:21PM .-
Tue 8/19/2008 3:52PM .-
Tue 8/19/2008 3:39PM -
Tue 8/19/2008 3:08PM .-
Tue 8/19/2008 2:49PM .-

Tue 8/19/2008 2:12PM .-

| “lLog OFF

Leave & delegation
Nelson Billy

To: Alex D. Yazzie; Alex Largie; Benneke Gorman; Coralene B. Austin; Darlene Leuppe; »
Derek R. Harvey; Don H. Yazzie; Elrena Mitchell; Emory Wauneka; Harold A.. -
Ca

I'll be on sick leave the rest of the day. Alex Yazzie will be
delegated for development section.

€ Internet | Protected Mode: On

It is important to note that you must use the back and forward buttons
to get to all of your mail. “Items” (upper right) shows you which email
you are currently looking at.
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=3 Royetta Woode

4 Lawrence Charfery

4 Drerson O, Notsh
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httprs//mal nevejo.org/bgommianyInbon/ ?Omd= contents®

Wed 8/20/2002 5:07 AM

Toe B/IS/2008 1111497

Tue 8/15/2008 5:32PM

Tue 2/19/2008 518 PM
Tue 8/19/2008 5:02PM
Toe 87192008 €33 PM
5
Tue 8/19/2008 €21 M
Tue 8192008 252 PM
Tue 8719/2008 3:30 PM
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L
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.
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& Microsoft Office Outlook Web Access - Help - Windows Internet Explorer

£ | https://mail.navajo.org/exchweb/help/USA/ie5/default.htm?noteview.htm

6ﬁigokWeb Access

Getting
Started

Contacts

8=

Public
Folders

)

E Getting started

H Security and privacy

) Exchange folders

¥ outlook toolbars

) Accessibility
About the Inbox

o Working with messages
o Creating new messages

H Working with attachments

About Calendar
E Working with Calendar items
) Planning meetings

£ Working with recurring items

About Calendar reminders

About Contacts
E Creating contacts

& Working with contacts

About Tasks
E Creating tasks

4 Working with tasks

About task reminders

About Public Folders
] Working with posted messages
& Creating and posting messages

About Rules

Create a rule

About Outlook Web Access...

About the Inbox
Messages are delivered to your mailbox on a computer running Microsoft
Exchange Server, where they're stored in your Inbox by default.

The number of new messages in your Inbox appears in parentheses next to
Inbox. The Inbox displays new messages in bold type. Once opened, the
messages revert to normal type.

Tips To mark a message you've previously opened as unread, select the
message, and then press CTRL+U,

To add the sender of a message to your Safe Senders List, right-click the
message, and then select Add Sender to Safe Senders List.

To treat all messages from a sender as junk e-mail, right-click the message in
your Inbox or the sender's name in an open message, and then select Add
Sender to Blocked Senders List. When you do this, Outlook Web Access also
moves the sender's message to your Junk E-mail folder.

To open your Inbox, click Inbox in the Navigation Pane.

Back to top

Copyright Microsoft Corporation 2003.
All rights reserved. Terms of use.

& Internet | Protected Mode: On

The help feature is a good way to get information if you have questions.




& Microsoft Outlook Web Access - Windows Internet Explorer

@u v |é https://mail.navajo.org/

W @ Microsoft Outlook Web Access

Outloo eb Access DO o-Line Vie e 44 P Pl

= 3 - ~ = N —
|| Folders O (o] fodnew ¥ | X ‘,_4, =] <ii‘é“§l = 5 O L _“JLog Off
= £5) Benneke Gorman 0| From I sived
] Calendar Subject Meeting
[l Contacts Nel Bill Wed 8/20/2008 10:03 Harold Skow
n Bi :03...
5] Deleted Items (21) = L:_si % ‘LF%;W Seca To: Alex Largie; Benneke Gorman

L‘fﬂ Cradia & Harold Skow Wed 8/20/2008 10:02... |8 Cc: Orlando Bowman
= ]inbodeb i

&d Journal £=4 Nelson Billy Wed 8/20/2008 8:07 AM .
Julie
|y | Notes (=4 bengorman@frontiernet.net Tue 8/19/2008 11:14PM .
[ Outbox e: FW: Premium Money
[ RSS Feeds i=4 Joshua Lavar Butler Tue 8/19/2008 5:32PM -
[ Sent Items Navajo Nation to welcome Pony Express to the Nation's..,
@ [ Sync Issues i~ Royetta Woodie Tue 8/19/2008 5:18PM Harold Skow

2] Tasks Eav Director of Dept. of Information Technology
(=2 Lawrence Charley Tue 8/19/2008 5:02PM - 928-871-6520 x6002

leave 8/30/08

(=4 Tanisha Dale Tue 8/19/2008 4:53PM . — haroldskow@navaio.org
| Calendar confrm 1] WWW.navajo.org
(=4 Harold Skow Tue 8/13/2008 4:21PM .-

RE: Ems - Internet connection
" {-&Tanisha Dale Tue 8/18/2008 3:52PM .-

test
.,_J.luci yazhe Tue 8/18/2008 3:39 PM

Re: Premium Money
| Alex Largie Tue 8/18/2008 3:08 PM
" Ems - Internet connection

(=i Darlene Leuppe Tue §/19/2008 2:43PM -

LEAVE

(=) Deswood Tome Tue 8/19/2008 2:12PM -

€& Internet | Protected Mode: On #100%

Be sure to log off Outlook Web Access when you are finished. This is especially
important when using someone’s computer.
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@U v I;e_ https://mail.navajo.org/exchweb/bin/USA/logoff.asp

mn Microsoft-Office
... 0utlook Web Access

Provided by Microsoft Exchange Server 2003

To complete the log off process and prevent other users from opening your mailbox, you
must close all browser windows and exit the browser application.

& Internet | Protected Mede: On

Click the Close button.



& Microsolt Outiook Web Access - Windows Intermnet Explorer

v B hetpsy//mail.navaje.oeg

& Micrasoft Outiook Web Accens 0 T o v Page » Tgok w

| ied Sove ond Oose Uose 1 e

3 (3§ Beveke Gorman
Y Calendar
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A Contacts

{5} Deleted Items (15

A Orafts
| Inbox (16
4l Journa
@ Junk L-mail
Nodes
3 Outbox
# [ WSS Feeds
-} Sent Items
A [ Sy Issues
3 SysAdmdiot (277)

3 Tasks

Appesrance

_ Ta see the color scheme you select, you may need 1o refresh your Erowser after swing your changes,

Defaut jblue) «

Date and Teme Formats
{112 Shock Date Style:
O Long Daste Style:

Tive Style:

Current Tene Zone!

Calendar Optons

Thursday, Jervary 01,

L0LAM - 11:55PM v

(GMT07:00) Mousitars Teve (US & Carada)

Sunday -

2009 - Thureday, December 31

" Week begrs on
Doy start time: M «
Dy end tme: 50

Frst week of year Do not dsplay week rumbers

Reminder Options
TO Veve remnders, you must use Moosoft Jntemet Explorer 5 o Mter,
7| Ensble reminders for Calendsr Sems

A

7| Enable remnders for Task items
¥| Pay a sound when s reminder &5 cue

Defaudt reminder:

ISminutes «

Contact Oplions
Oheck nemes first m
e
= 9  Gobal Address Lst

Contacts

Change Password

Recover Deleted Items
Chck \iew Tteme 30 view and recover itams that were recently empsed from your Dateted Ttems folder. Recovered tems sl be moved back %0 your Deleted Ttens folder

View [lens

¢  Trusted sites | Protected Maode: OFff R1NN%

Be sure to change your password once you have accessed OWA. To do this click on the
Options button located on the left bottom panel of OWA, them scroll down on the
right panel until you see the Change Password button.
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Internet Service
Manager

for Internet Information Server 6.0

Domain navajo
Account bgorman
Old password

New password

Confirm new password

Click on the Change Password button and then type in your login username and
password to access the Internet Service Manager. Type in your old password and new
password that you want. Type in your new password again for confirmation and click
OK. You will receive a window that tells you that your password has been successfully

changed. Remember not to share your password with anyone and use a strong
password



Remember not to share your password with anyone and use a strong password.
Strong Password characteristics are:

eContain both upper and lower case characters (a-z, A-Z)

eHave digits and punctuation characters as well as letters (0-9, !@#S%"&*()_+~-

=\{}H]:":<>2,.)

eAre at least eight alphanumeric characters long.

If you have questions you may contact me at:

Ben Gorman
Dept. of Information Technology
Senior Network Spedalist

(928) 871-6016 Work

bgorman@navajo-nsn.gov
PO Box 5970

Window Rock, AZ 86515
United States of America




